
Practicum Basics 
Answers to frequently-asked questions about HSER 194 
 

What is the practicum? 

Your practicum course is the capstone of your Community Health Worker/Health 
Navigator I Certificate of Competence.  It’s also part of the pathway to an Associate’s 
degree in Human Services.  The practicum provides you with hands-on, real-world 
experience, and an opportunity to apply what you’ve learned. 

When is it offered? 

You have two options in Spring 2018: 

Mondays 4pm – 5:30pm -OR-   Thursdays 4pm-5:30pm 

Are there pre-requisites? 

The pre-requisite for the practicum course is HSER 140.  You must have taken this 
course prior to Spring 2018 and must have a grade of “C” or better in the course. 

How do I sign up? 

You’ll register for the practicum the same way you would register for most courses.  Go 
to https://www.star.hawaii.edu/studentinterface/, then: 

Log in. 

Go to Spring 2018 and click “Register-Add/Drop Classes” 

Follow instructions. 

Note: You may need to select “Add Personal Choice” and “Select a Course” to find HSER 194. 

If you don’t have the required Instructor Approval yet, please contact the instructor. 

How much does it cost? 

Thanks to support from the TAACCCT IV grant, this course will be offered tuition-free in 
Spring 2018.  The grant ends in June 2018, so this is the last semester tuition waivers 
will be available. 

How do I find a practicum site? 

If you’re pursuing a Certificate of Competence, your practicum must be related to your 
practice area (e.g. Community Health Worker).  Given the number of students 
interested in practicums in Spring 2018, we will provide extra support to help you 

https://www.star.hawaii.edu/studentinterface/


connect with potential practicum sites, and are happy to provide introductions as 
needed.   

You are responsible for securing your practicum site   

At the practicum info session, we’ll share a list of potential sites for you to consider.  
These are sites that have hosted practicums in the past, have new projects coming up, 
or that just might not be on your radar – they are not all pre-approved sites, and you are 
not limited to this list.   

What else do I need to prepare? 

In the first week of class (January 8th-12th), you will need to prepare a resume and letter 
of introduction, and contact a practicum site.  We recommend doing the following things 
before the semester starts, so you will be ready: 

1. Think about the client population you’re interested in working with, and the 
types of issues you’re interested in working on. 

2. Review the list of suggested sites. 
3. Take advantage of our CareerLink resources: 

• Resumes and cover letters: 

http://maui.hawaii.edu/careerlink/resume-development/  

• Personal appointments for help: Email or call CareerLink at 
careerLK@hawaii.edu /984-3318 (open during the holidays). 
 

• Check out the CareerSpots videos to help you make a good first 
impression.  You will be expected to present yourself 
professionally.  Treat this like a job interview. 

4. Create a resume. 
5. Create a letter of introduction (cover letter) that tells the site a little about 

your interests, goals, and skills, and the courses you’ve taken that relate 
to the agency/organization’s work. 

6. Print and read the Human Services Program Practicum-Internship 
Handbook.  Print an extra copy for your contact at the site. 

7. Start calling potential practicum sites. 

Can I just pick a site, or does it need to be approved by my instructor? 

Your site and practicum activities must be approved by your instructor.  She/he will sign 
a Memorandum of Understanding with the site/agency. 

I already have a job in the field.  Can I count that? 

 You can propose doing a practicum at your current job, if there’s an opportunity 
to try new tasks/activities or apply new approaches.  Both your instructor and 
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your supervisor must approve.  See the Practicum-Internship Handbook for 
details. 

 If you have at least one year of experience in the field, you may also be eligible 
to take a challenge exam.  An adequate supervisor evaluation is required in 
addition to passing the exam.  See Spring 2018 HSER 194 Challenge Exam 
Information for Students for details.   

What is the deadline for finding a site? 

You will need to secure a site by the 3rd week of class (January 22nd-26th).  

How many hours do I need to spend at my site? 

You’ll spend about 15 hours per week (200 hours over the semester) at your practicum 
site. 

What support will I receive from my instructor? 

Your instructor will help you develop customized learning objectives and goals for the 
course.  You’ll also meet with your instructor and other students once per week to 
discuss your experiences and help with any challenges that come up. 

What support can I expect to receive from my site supervisor? 

Your site supervisor will provide you with an orientation to the agency, assist you in 
developing and meeting your learning objectives, track your attendance, and evaluate 
your progress.  You’ll meet with your site supervisor at least one hour per week. 

This is a writing intensive class.  What does that mean? 

You will have about 10 written assignments over the course, including 2-page papers 
where you’ll apply your knowledge and one 3-page final paper. 

 

 

 

 


