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1.
Alpha
ACC 
Number
132

Course Title
Payroll and Hawai'i General Excise Tax

Credits
 FORMDROPDOWN 
 


Department
 FORMDROPDOWN 

Author
Jan Moore
      Date of Outline
September 12, 2008
Effective Date  Fall 2009      5-year Review Date 2013
2.
Course Description:
Introduces principles, procedures, and terminology for business applications of payroll methods.  Emphasizes federal and state payroll records and forms.  Introduces Hawai'i general excise and use tax law and procedures under the law.
      Cross-list 
     

Contact Hours/Type
3 hours/lecture
3.
Pre-requisites 
ACC 124 or ACC 201 (or concurrent)

Pre-requisite may be waived by consent   FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no



Co-requisites
     

Recommended Preparation
     
4.  Function/Designation
 FORMCHECKBOX 
AA  FORMDROPDOWN 
                FORMDROPDOWN 

   ` FORMCHECKBOX 
AS   FORMDROPDOWN 
             FORMDROPDOWN 
        List Additional Programs and Category:      

 FORMTEXT 
     
     FORMCHECKBOX 
AAS   FORMDROPDOWN 
          FORMDROPDOWN 
        List Additional Programs and Category:      
   

     FORMCHECKBOX 
BAS  FORMDROPDOWN 


 FORMCHECKBOX 
 Developmental/Remedial
 FORMCHECKBOX 
 Other: Explain:      
See Curriculum Action Request (CAR) form for the college-wide general education and/or

program SLOS this course supports.

 FORMCHECKBOX 
 This course outline is standardized and/or a result of a system-wide agreement. 


Responsible committee:      
5. 
Student Learning Outcomes (SLOs): List one to four inclusive SLOs.


For assessment, link these to #7. Recommended Course Content, and #9. Recommended Course Requirements & Evaluation. Use roman numerals (I., II. III.) to designate SLOs


On successful completion of this course, students will be able to:

I.   Demonstrates and applies knowledge of payroll law to accurately record employee's pay in appropriate records, journals and ledgers.

II.  Applies knowledge of tax law to accurately complete appropriate federal and state forms and schedules.

III. Demonstrates knowledge of Hawai'i's general excise and use tax laws to accurately complete appropriate tax forms.

IV.      
6.
Competencies/Concepts/Issues/Skills


For assessment, link these to #7. Recommended Course Content, and #9. Recommended Course Requirements & Evaluation.  Use lower case letters (a., b., c…n.)to designate competencies/skills/issues


On successful completion of this course, students will be able to: 

a.

 FORMTEXT 

Describe the various laws and their provisions that affect employers in their payroll operations.

b.
Define the characteristics that differentiate an employee and an independent contractor.

c.
Distinguish between employee’s principal activities and their preliminary and postliminary activities.

d.
Calculate regular and overtime pay, payroll deductions and net pay.

e.
Identify, for social security, federal income tax withholding and unemployment purposes, those persons covered under the law and the types of compensation that are taxable under the law.

f.
Apply the current tax rates and wage base for FICA, FUTA, and SUTA purposes.

g.
Compute the amount of federal income tax to be withheld using the percentage method and the wage-bracket method.

h.
Apply the different requirements and procedures for depositing FICA taxes and income taxes withheld from employee’s wages.

i.
Complete the returns required by the Federal Insurance Compensations Act, the Federal Unemployment Tax Act, and the Internal Revenue Service in regards to payroll.

j.
Maintain payroll records, including the payroll register, employee’s earnings record, and general journal and general ledger.

k.
Identify taxable income and deductible allowances under Hawai’i’s general excise tax (GET) laws.

l.
Apply the appropriate tax rates to calculate Hawai’i’s general excise and use tax.

m.
For GET purposes, complete the various forms used by State of Hawai’i-Department of Taxation.     
 
7.
Suggested Course Content and Approximate Time Spent on Each Topic


Link to #5. Student Learning Outcomes and # 6 Competencies/Skills/Issues

      1-2 Weeks
Payroll laws and personnel records (a, b, c)


1-2 Weeks
Computing and paying wages and salaries (a, b, c, d, j)


1-3 Weeks
 Social security taxes (e, f, h, i, j)


1-2 Weeks
Income tax withholding (e, g, h, i, j)


1-3 Weeks
Unemployment compensation taxes (e, f, i, j)


2-5 Weeks
Analyzing, journalizing, and posting payroll transactions; completing the payroll project (i, j)


1-2 Weeks
General excise tax (k, l, m)



8.
Text and Materials, Reference Materials, and Auxiliary Materials

Appropriate text(s) and materials will be chosen at the time the course is offered from those currently available in the field.  Examples include: 
Payroll Accounting, Beig, Thomson Southwestern, current edition.

Appropriate reference materials will be chosen at the time the course is offered from those currently available in the field.  Examples include: 


Appropriate auxiliary materials will be chosen at the time the course is offered from those currently available in the field.  Examples include: 

Federal and state tax forms, instruction, and publications


Articles and/or handouts prepared by the instructor


Magazine or newspaper articles


9.
Suggested Course Requirements and Evaluation

Link to #5. Student Learning Outcomes (SLOs) and #6 Competencies/Skills/Issues

Specific course requirements are at the discretion of the instructor at the time the course is being offered.  Suggested requirements might include, but are not limited to:

Examinations



40—80%

In-class exercises


              0—20%

Homework



  0—40%

Quizzes



              0—30%

Projects/research


              0—20%

Attendance and or class participation
  0—20%

10.
Methods of Instruction

Instructional methods will vary considerably by instructor.  Specific methods are at the discretion of the instructor teaching the course and might include, but are not limited to:

a.
Lectures and class discussions

b.
Quizzes and other tests with feedback and discussions

c.
Problem solving

d.
Comprehensive accounting project

e.
PowerPoint presentations

f.
Videos, DVDs, CD-Rom's

g.
Guest speakers

h.
Group activities

i.
Oral reports and other student presentations

j.
Games and simulations

k.
Homework assignments, such as

  
Reading, or watching, and writing summaries and reactions to financial issues in the media including     newspapers, videos, magazines, journals


Reading text and completing problems and activities from text

l.
Web-based assignments and activities

m.
Reflective journals

n.
Group and/or individual research projects with reports or poster presentations

o.
Study logs and study groups

p.
Service-Learning, community service, and/or civic engagement projects; and other contemporary learning techniques (such as problem-based learning)

 

11. Assessment of Intended Student Learning Outcomes Standards Grid attached

______________________________________________________
​​​​​​​​​​​​​______________________
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